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The Committee on Preschool Special Education (CPSE):  For Children 3 – 5 Years Old 
If you have any questions about the CPSE process or choosing an evaluation site, feel free to call the Early Childhood 
Direction Center (ECDC) at (914) 493-2902.  The ECDC can also provide you with the name and contact information for the 
CPSE Chairperson in your school district. 
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Parent sends a written referral to the child’s school district 
stating the need for an evaluation.   PARENT REFERRAL 

Upon receiving the written referral, the CPSE office must  
provide the parent a copy of:  consent form for evaluation, 
list of approved preschool special education evaluation 
sites, and Procedural Safeguards Notice (due process 
rights). 

The school district will authorize the evaluation site chosen by 
the parent. 

A multidisciplinary evaluation (MDE) for the child will be 
scheduled and performed. 

Within 30 school days of receiving the CPSE recommendation 
for services, (and within 60 school days from receipt of 
consent for evaluation), the school district Board of Education 
arranges for the student to receive the services. 

After the evaluation, the CPSE meeting is held, including the 
district Chairperson, parent(s) and mandated participants.  At 
this meeting, the full CPSE will review the evaluations, 
determine if the child is eligible to be classified, and determine 
appropriate services. 

Parent signs consent form and writes in choice of evaluation 
site.  Parent returns consent form to school district.  When 
CPSE office receives this consent, two timeframes begin:                
60 calendar days to hold a meeting and 60 school days to 
child receiving services.   
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http://www.wihd.org/ecdc%20%E2%97%8F

